
	Risk Assessment for
	

	
	Insert name of organisation


This document details the significant findings of the risk assessments relating to

	Project or Type of work 
	

	Date risk assessment undertaken:
	

	Name(s) of staff who undertook the risk assessment:
	


Method

Step 1 - Identify the hazards

Step 2 - Decide who might be harmed and how
Step 3 - Evaluate the risks ( the probability or likelihood of the harm being released, and the severity of the consequences ) and decide on precautions/control measures

Step 4 - Record your findings and implement them

Step 5 - Review your assessment and update if necessary
Evaluation of Risk

	
	
	
	Probability
	
	
	
	Severity

	
	1
	=
	Highly improbable
	
	1
	=
	Negligible injuries

	
	2
	=
	Occasionally
	
	2
	=
	Minor injuries ( singular or repetitive )

	
	3
	=
	Reasonably probable
	
	3
	=
	Major injuries

	
	4
	=
	Frequent or regular
	
	4
	=
	Fatal injuries


The definition of “hazard” is: Something with the potential to cause harm. The definition of “risk” is: The likelihood of that potential being realized. Therefore to prioritise risks the probability or likelihood of something happening is considered together with its severity. This can be expressed as: Risk = Probability x Severity
Risk Rating Numbers ( RRNs ) are calculated by multiplying the score for probability by the score for severity. RRNs over 8 are considered to require immediate attention

Review

These assessments will be reviewed as circumstances change which may affect their continued validity by the Manager, or the meeting at which health and safety is regularly considered, and will be reviewed at least annually.  The assessments will need to be produced for checking each time the location is audited.
	What is the Hazard?  
	

	Who might be harmed?
	How might they be harmed?
	Probability
	Severity
	RRN
	Existing Control Measures
	Further Action Required

	E.g. 

· staff
· Self-employed contractors
· Client

· Visitors

· Members of the public
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Risk Assessment Checklist

	
	Y
	
	N

	Are the findings of the risk assessment shared with employees so that they know what risks they are exposed to and the control measures that you have put in place to protect them?
	
	
	

	Is there a process for monitoring that risk assessment recommendations are implemented effectively and within target timescales?
	
	
	

	Are risk assessments reviewed annually as well as being reviewed when there are changes in the matters to which they relate?
	
	
	

	Are previous risk assessments retained for future reference?
	
	
	

	Do your risk assessments cover all significant risks of your activities?
	
	
	

	Including

· Work at height

· Manual handling

· Use of tools and machinery
· Use of electrical equipment

· Driving vehicles and risks to pedestrians from those vehicles

· Noise

· Vibration

· Asbestos

· Lead

· Fire

· Flammable or explosive substances
	
	
	

	Have you undertaken separate risk assessments to cover the particular needs of young people (under 18) at work or on work experience, new or expectant mothers at work or disabled staff?
	
	
	

	Have COSHH assessments been undertaken for hazardous substances?
	
	
	

	Where risks cannot be controlled by any other method ( see “Control Measures” below ), and you have stated that PPE is required, have you specified the type of PPE? 
	
	
	

	E.g. 

Eye Protection e.g. safety glasses, safety goggles, full face visor

Face Protection e.g.  full face visor

Fall Protection e.g. harnesses

Foot protection e.g. boots with protective toe and mid-sole

Hand protection e.g. abrasion resistant gloves, cut resistant gloves, tear resistant gloves, Puncture resistant gloves, chemical resistant gloves

Head protection e.g. hard hat, bump cap

Hearing protection e.g. ear plugs, ear defenders

Respiratory Protection e.g. disposable mask, half mask respirator with appropriate filters, full mask respirator with appropriate filters

Hi-vis clothing e.g. vest, jacket, leggings
	
	
	


Control measures

The hierarchy of control is as follows:
· Eliminate or remove the hazard altogether.

· Substitute the hazard with something less hazardous,

· For example, substitute harmful chemicals with harmless ones.

· Keep the hazard and the people apart.

· For example, high voltage electrical cables in locked electrical cupboards.

· Have a barrier between the hazard and the person.

· Barriers include machinery guards as well as actual barriers.

· Keep exposure to a minimum.

· For example, have four people working for two hours each in a noisy

· environment, rather than one person for eight hours.

· Control the hazard

· Instruction, information, training and supervision

· Keep records to prove this has been done

· Safe systems of work and permits to work.

· A safe system of work is a procedure, usually written down, which describes

· how a task can be carried out in ways which minimise the risks associated with

· that task. For example, the procedure required to ensure that electrical

· equipment remains isolated during maintenance work. This is an example of a

· safe system of work which places heavy reliance on people doing the correct

· things in the correct sequence. In such cases, the safe system of work normally

· includes the use of a permit to work. This also applies, for example, to entry into

· confined spaces.

· As a last resort, use Personal Protective Equipment (PPE).

· For example, gloves, goggles and hard hats.

· PPE should only be used as a last resort because it always fails to danger.


